BY ORDER OF THE COMMANDER AFMC INSTRUCTION 36-2805
AIR FORCE MATERIEL COMMAND 20 MAY 1999

Personnel

AFMC DISTINGUISHED COMPANY GRADE
OFFICER OFTHE YEAR AWARD

COMPLIANCE WITH THISPUBLICATION IS MANDATORY

NOTICE: This publication is available dgitally on the HQ AFMC WWW site at: http://
afmc.wpafbaf.mil. If you lack access, contatyour Publishing Dstribution Office (PDO).

OPR HQ AFMC/DPCS (Mr. Rick Crawfad) Certified by: HQ AFMC/DPC (Mr. Leif Peterson)
Supersedes AFMCI 36-2805,12 Dec 1997 Page: 3
Distribution: F

This instruction implements AFPD 36-28wards anl Decaations Programs. It explains guidelines on
nomnation prepaations fa the ARMC Company Grad Officer of the Year Progamto incluce eligibil-
ity, preparation of the nominatin, and award receivedlhis instruction does not apply to WSr Farce
Resave or Air National Guard members. This instruction requires the olledion and maintenance of
information protected by the Privacy Act of 1974. The authority to collect and maintain the dita pre-
scribed n thisinstruction is D U.SC. 8013. vacy Act satementsrequired by AFPD 37-1,Air Force
Information Managenent, are in the body of €a form a document, or in geparate statment accompa-
nying ezh document.

SUMMARY OF REVISIONS

Thisrevision expands elidpility criteria, specifies limitationsfor justification, and deletesequirementor
biography.

1. Policy. Thisawards progam is admnistered by HY AFMC and goplies b company grade officers
assigned to the command.

2. Period. The period covered by tis award is1 January31 December.

3. Eligibility. Any company gadeofficer (O-1 through O-3)assigred to an ARMC activity is eligible
for nomination.Nomineesmust have ber compaly grade oficers assignel to AFMC unitsfor the entire
period of award aml haveserved n their current duty assignments for eleast 8 monthsduring the period
of nomination.

4. Nomination proceduse
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4.1 HQ AFMC/CCQ and commanders of AFMC field units reporting drectly to HQ AFMC may
each subntione nomination.

4.2, Send nomination to HQ AFMC/DPCS, 4375 Chidlaw Ro&dite 6, Wight-Paterson AFB
OH 45433-5006, to arrive not later than the advertised suspense date (approximately March time
frame)each year Each nonmation corsists d the following:

4.2.1. A memaandum of transmittal (origind only) signed by the certer/vice canmander or
AFMC/CCQ.

4.2.2 Justfication.
4.2.2.1 Use AF Form 1206,Nomination for Award (original and thre copies), addresng
the following headings:
* DESQRIPTION OFDUTIES
* JOB PERFORMANCE
« EDUCATION
e SELF-IMPROVEMENT EFFOR'S
« OR-DUTY CONTRIBUTIONS
4.2.2.2 All accomplishmentsand &hievemerts must have accurred during the rominating
year. The AF Form 1206 nust be bullet siyle and Sngle-sgaced. It is limited to one form

(front and reversesides) using the cagions stown. When d#&a is piinted backto-back, it
should be run reel-to-heal sothat it reads like a book.

4.23. Quality review. A quality review statement is required for each nomination. It will be
signed and dated by the person (other than the nominee) who verified the information and will
read:

“I, (rank or title and name)verify (nominee’srankand name) did not have active UF or unfa-
vorable information in a AF during the nominating period of the (year) AFMC Distinguished
Company GadeOfficer of the YearAward.”

4.2.4. Pulicity stdement. A publicity st&éement is requred for ead nomination. It will be
signed ad dated by thenominee ad will read:

“l, (rank and name), understand my nomination for the (year) AFMC Distinguished Company
Grade Officer of the Year Award ma involve releae of the information containéin my nomina-
tion paclkage far the purpcse of publicizirg the program.”

5. Presenting the Aard. Theselecte's center commander Wwibe povided asuitable award and letter
from the AFMC Vice Commandefor appropriate preentation. The selecee may receive other appropi-
ate recognitia at the local leel, exceptwhere prohibted.
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6. Publicity. Give this program maximum publicity. Consider, where appropriate, inviting the local
communty, civil organizations,or news medito take partn any recognition program.

ERNEST V.MARSHALL, Colonel,USAF
Deputy Drector, Personnel
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